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Links about Microsoft Word Styles 
Charles Kenyon(wordfaq@addbalance.com) 
For many more links see my chapter: Understanding Styles in Microsoft Word 

Web Pages 
• Tips for Understanding Styles in Word by Shauna Kelly 

• Basic Concepts of Microsoft Word - from Shauna Kelly 

• The Importance of Styles in Microsoft Word – my page 

• Why Use Word’s Built-In Heading Styles? by Shauna Kelly 

• Managing Word Styles by Suzanne Barnhill, MVPs 

• Word Tips about Styles from Allen Wyatt 

• All About the Basics of Styles – Office Watch 

• [Quick] Style Sets and Word Themes in Microsoft Word – my article 

• Understanding Themes (and Style Sets) in Microsoft Word by Faithe Wempen 

• Use Body Text Style Instead of Normal Style – my writing 

• How styles in Microsoft Word cascade by Shauna Kelly 

• My writing on the StyleRef Field 

Videos: 
• Microsoft Word Styles and why you should use them (hint: you already are) – Deborah Savadra 

(7 minutes) 

• Deep Dive Into MICROSOFT WORD STYLES (Expert Secrets Revealed!) – Jason Morel 
(20 minutes) 

• How to copy Styles from one Word document to another – Deborah Savadra (4 minutes) 

• How to Use Styles in Microsoft Word – Kevin Stravert (8 minutes) 

• How Microsoft Word Cascading Styles Can Save You Formatting Time – Deborah Savadra 
(11 minutes) 

• Six Secret Word Style Settings You Should Be Using – Deborah Savadra (7 minutes) 

mailto:wordfaq@addbalance.com
https://www.addbalance.com/usersguide/styles.htm
http://www.shaunakelly.com/word/styles/stylesms.html
https://www.addbalance.com/usersguide/BasicConceptsWord.htm
https://www.addbalance.com/usersguide/stylesImportance.htm
https://www.addbalance.com/usersguide/10HeadingStyles.htm
http://wordfaqs.ssbarnhill.com/ManageStyles.htm
http://wordribbon.tips.net/C0718_Styles.html
https://office-watch.com/2024/word-styles-from-the-beginning/
https://answers.microsoft.com/en-us/msoffice/forum/all/quick-style-sets-and-word-themes-in-microsoft-word/444d4195-a28a-43bb-b035-facd84f7bd44
http://www.informit.com/articles/article.aspx?p=2352175
https://www.addbalance.com/usersguide/3StylesFormatText.htm#Addendum
http://shaunakelly.com/word/styles/howstylescascade.html
https://www.addbalance.com/usersguide/fields.htm#STYLEREF
https://www.youtube.com/watch?v=nJlO5PNlq1Y
https://www.youtube.com/watch?v=S9G4WoE-Wl0
https://www.youtube.com/watch?v=CgvTbLVaxlQ
https://www.youtube.com/watch?v=UOVU6qQ2iOM
https://www.youtube.com/watch?v=YEywfREyUwo
https://www.youtube.com/watch?v=FOwB12tj7go
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Free downloads (from my site) 
• Styles QAT Add-In (gives you access to many style features regardless  

of which ribbon tab is displayed) 

 
Controls from left to right… 

o [Quick] Styles Gallery from Home Tab 
o Legacy Styles Dropdown 
o Styles Pane (More control over more styles) 
o Styles Organizer (copy styles from one document/template to another) 
o Style Inspector (What is set/controlled by this style?) 
o Style Separator (Allows two paragraph styles in one logical visible paragraph) 
o [Quick] Style Sets (Change all of the [Quick] Styles at once with preview) 
(This Add-In also has smaller versions with fewer controls) 

• Heading Style Keyboard Shortcuts Add-In for Headings 4-9  
Headings 1-3 have built-in keyboard shortcuts. This macro-free Add-In adds shortcuts for built-
in Headings 4-9. 

• [Quick] Style Sets Sampler – A document with all the regular [Quick] Styles. Use it with the 
Design tab to try different [Quick] Style Sets and Themes. 

• Themes Sampler – a document showing different elements of a Word Theme. Use it with the 
Themes on the Design tab to try different Themes. 

• Letterhead Textboxes and Styles Tutorial – document 

• Space Before Formatting at Top of New Page – uses Frame as part of style 

• StyleRef Field Tutorial using style to mark text for repetition (especially in headers and footers) 

• Question and Answer Styles – multiple choice questions set up using Styles 

• IncludeText Field Tutorial – demonstrates effect of styles on pasted text 

• Document Formatted Using Styles Compared to Direct Formatting 

• Basic Letterhead Template 

https://addbalance.com/word/download.htm
https://addbalance.com/word/download.htm#StylesQATAddIn
https://addbalance.com/word/download.htm#StylesQATAddIn
https://addbalance.com/word/download.htm#HeadingStyleKS
https://addbalance.com/word/download.htm#QuickStylesSampler
https://addbalance.com/word/download.htm#ThemesSampler
https://addbalance.com/word/download.htm#LetterheadTextboxesAndStylesTutorial
https://addbalance.com/word/download.htm#SpaceBefore
https://addbalance.com/word/download.htm#StyleRefTutorial
https://addbalance.com/word/download.htm#question
https://addbalance.com/word/download.htm#IncludeTextField
https://www.addbalance.com/word/download.htm#SampleStyles
https://addbalance.com/word/download.htm#BasicLetterheadTemplate
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